
UKBA Presenting Officer: Job Specification 

Summary 

The UK Border Agency is looking for legal professionals to represent the Secretary of State 

for the Home Department at appeal hearings. The role will support the existing Presenting 

Officers and Senior Presenting Officers within the UK Border Agency, alongside whom you 

will work, to meet the Ministerial objective of full representation at the Immigration and 

Asylum Chamber of the First Tier Tribunal. 

This is a short-term role for up to 3 months. The role will involve being allocated lists of 

cases as and when representation is required. This is an excellent opportunity to gain 

practical experience of immigration law and appeals whilst supporting the Government’s 

objective to improve the quality and quantity of representation.  

Description 

1. To present one full list a day (4 to 5 cases on average) representing the Respondent 

decision-maker as above, at the First Tier Tribunal. In keeping with the Government’s 

objective, we are looking to raise our success levels to 60% of the cases presented.  

2. You will be allocated a minimum of 2 court lists per week. You will need to ensure full 

awareness of the facts of each case and the relevant immigration law, policy and country 

information. You should review each case prior to the hearing and only proceed to a full 

hearing if the decision under challenge remains appropriate and capable of being defended. 

3. If your complete list does not proceed, you may be required to present an alternative/float 

list. 

4. To ensure all papers and appeals bundles are served to the Tribunal and the appellant’s 

representatives in advance of the hearing. 

5. To ensure that each case is argued fully in line with the law and UKBA policy, responding 

appropriately to new evidence and issues raised.  

6. To ensure you follow the published Professional Standards for Presenting Officers. You 

will be sent a copy of these. 

7. To test the evidence given by the appellant (and any witnesses) before and at the hearing 

by cross-examination in each case. 

8. To comply with all directions set by the Court 

9.  For auditing purposes all post hearing work must be sent to your Appeals Co-ordinator 

within 24 hours to: 

 Feedback to original decision makers 

 Update the internal database with the outcome and issues 

 Ensure post-hearing minutes and file minutes are completed accurately 
  
 



10. You will be required to review your allowed appeals. If you identify an error in law, you 

will be expected to draft grounds of appeal to the Tribunal.   

 

Location 

11. There will be some flexibility on location for preparation of cases and it is intended that 

preparation will take place in your personal Chambers.  


